Carson City Culture & Tourism Authority
Agenda Report

Date Submitted: 02/04/25

Agenda Date Requested: 02/10/25

Time Requested: 5 Minutes

To: Carson City Culture & Tourism Authority (“CTA”) - Board of Directors (“CTA Board”)

From: Chris Kipp, Operations & Finance Manager (ckipp@visitcarsoncity.com)

Subject Title: Discussion and possible action regarding approval of the CTA Statement of Accounts Payable
checks and p-card charges for December 2024.

Staff Summary: The CTA Board will review the invoice listing for accounts payable checks totaling
$122,290.20 and P-card charges totaling $30,288.35 for December 2024, for possible approval.

Background:

Type of Action Requested:

( ) Resolution ( ) Ordinance
(_xx_) Formal Action/Motion (___ ) Other (Specify) Presentation Only
Recommended Board Action: I move to approve the CTA Account Activity Statement of Accounts

Payable Checks and the P-card charges for December 2024.
Applicable Statute, Code, Policy, Rule or Regulation: n/a
Fiscal Impact:
Explanation of Impact:
Funding Source:

Supporting Material/Attachments: CTA Invoice Listing of Accounts Payable Checks & P-Card Charges for
December 2024.

Prepared By: Chris Kipp, Operations & Finance Manager
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City of Carson City
INVOICE LIST BY GL ACCOUNT

YEAR/PERIOD: 2025/6 TO 2025/6
INVOICE

CHECK RUN

CHECK

DESCRIPTION

ACCOUNT/VENDOR

YEAR/PR TYP

740 CARSON CITY TOURISM AUTHORITY
740 143000 PREPAID
000336 CARSONCITYCHAMBEROFC 15907 0 2025 6 1INV P 161.99
006717 PHOTOSHELTERINC INV01181234 0 2025 6 1INV P 2,990.27
ACCOUNT TOTAL 3,152.26
ORG 740 TOTAL 3,152.26
7407200 CTA - EXECUTIVE
7407200 500440 BUILDING RENTAL
000360 CARSONCITYSQUARELLC 2587 0 2025 6 1INV P 4,112.10
ACCOUNT TOTAL 4,112.10
7407200 500444 OFFICE EQUIPMENT RENTAL
001589 PITNEYBOWESINC 3320063253 0 2025 6 1INV P 195.66
001669 UBEOWESTLLC 4707442 0 2025 6 1INV P 108.68
001669 UBEOWESTLLC 4739009 0 2025 6 1INV P 108.68
217.36
ACCOUNT TOTAL 413.02
7407200 500545 MEMBERSHIP / PUBLICATIONS
000336 CARSONCITYCHAMBEROFC 15907 0 2025 6 1INV P 113.01
ACCOUNT TOTAL 113.01
7407200 500625 OPERATING SUPPLIES
000425 CHARTERCOMMUNICATION 230475701120124 0 2025 6 1INV P 109.99
000724 FIRSTCHOICESERVICES RE-75859 0 2025 6 1INV P 54.00
ACCOUNT TOTAL 163.99
7407200 500712 POWER
001458 NVENERGY 67482002802337-11/24 0 2025 6 1INV P 207.69
ACCOUNT TOTAL 207.69
7407200 500713 HEATING
000360 CARSONCITYSQUARELLC 2587 0 2025 6 1INV P 19.28
ACCOUNT TOTAL 19.28
7407200 502512 3/8% NCOT
001342 NEVADADEPARTMENTOFTA 202410NVTAX 0 2025 6 1INV P 9,566.33
ACCOUNT TOTAL 9,566.33
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City of Carson City
INVOICE LIST BY GL ACCOUNT

YEAR/PERIOD: 2025/6 TO 2025/6

ACCOUNT/VENDOR INVOICE YEAR/PR TYP S CHECK RUN CHECK DESCRIPTION
ORG 7407200 TOTAL 14,595.42
7407201 CTA - MARKETING
7407201 500340 CONTRACT EMPLOYEES
000273 BREWERYARTSCENTER 1244 0 2025 6 INV P 2,700.00 010325KkH 903119101 Facility Rental for
002487 KATHARINEJCOX 1126M 0 2025 6 1INV P 460.00 121324KH 903118584 silver & Snowflake-
ACCOUNT TOTAL 3,160.00
7407201 500349 CONTRACTUAL SERVICES
001050 KPS3 00002461 0 2025 6 1INV P 82,015.61 122724Lw 903118983 202411 Creative Con
ACCOUNT TOTAL 82,015.61
7407201 500444 OFFICE EQUIPMENT RENTAL
001669 UBEOWESTLLC 4707442 0 2025 6 1INV P 108.68 121324KH 903118684 11/23/24-12/22/24 M
001669 UBEOWESTLLC 4739009 0 2025 6 1INV P 108.68 010325KkH 903119166 12/23/24-01/22/25 M
217.36
ACCOUNT TOTAL 217.36
7407201 500542 PRINTING/ADVERTISING
002428 LYDIABECK BECK241120 0 2025 6 INV P 96.36 122724Lw 903118991 Reimburse Hosting I
003081 TRAVELSCAPELLC 1000027629 0 2025 6 1INV P 10,000.00 010325KH 903119164 RT-25-01-007 NV Fal
ACCOUNT TOTAL 10,096.36
7407201 500625 OPERATING SUPPLIES
002428 LYDIABECK BECK241028 0 2025 6 1INV P 49.99 1227241Lw 903118991 wC Movie Reimburse
006717 PHOTOSHELTERINC INV01181234 0 2025 6 1INV P 3,584.73 1227241Lw 903119025 7407201-500625: PRE
ACCOUNT TOTAL 3,634.72
ORG 7407201 TOTAL 99,124.05
7407205 CCTA - EVENTS & SALES
7407205 500340 CONTRACT EMPLOYEES
002746 BRIANLONDON 374 0 2025 6 1INV P 2,475.00 122724Lw 903118938 A/C Special Event T
ACCOUNT TOTAL 2,475.00
7407205 500444 OFFICE EQUIPMENT RENTAL
001669 UBEOWESTLLC 4707442 0 2025 6 1INV P 217.36 121324KH 903118684 11/23/24-12/22/24 M
001669 UBEOWESTLLC 4739009 0 2025 6 1INV P 217.36 010325KH 903119166 12/23/24-01/22/25 M
434.72
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City of Carson City
INVOICE LIST BY GL ACCOUNT

YEAR/PERIOD: 2025/6 TO 2025/6

ACCOUNT/VENDOR INVOICE YEAR/PR TYP S CHECK RUN CHECK DESCRIPTION
ACCOUNT TOTAL 434.72
ORG 7407205 TOTAL 2,909.72
7407254 CTA - ARTS & CULTURE 1%
7407254 500349 CONTRACTUAL SERVICES
001050 KPS3 00002461 0 2025 6 1INV P 508.75 122724Lw 903118983 202411 Creative Con
ACCOUNT TOTAL 508.75
7407254 500540 PUBLICITY/SPECIAL EVENTS
000273 BREWERYARTSCENTER 1245 0 2025 6 1INV P 2,000.00 122724Lw 903118937 2024 Tamale Festiva
ACCOUNT TOTAL 2,000.00
ORG 7407254 TOTAL 2,508.75

FUND 740 CARSON CITY TOURISM AUTHORITY TOTAL :
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