
Carson City Culture & Tourism Authority

Agenda Report

Date Submitted:  10/08/24 

Agenda Date Requested:  10/14/24

Time Requested:  5 Minutes 

To: Carson City Culture & Tourism Authority (“CTA”) - Board of Directors (“CTA Board”)

From: Chris Kipp, Operations & Finance Manager (ckipp@visitcarsoncity.com)

Subject Title: Discussion and possible action regarding approval of the CTA Statement of Accounts Payable 

checks and p-card charges for August 2024.

Staff Summary:  The CTA Board will review the invoice listing for accounts payable checks totaling $53,373.98 
and P-card charges totaling $19,383.78 for August 2024, for possible approval.

Background:  

Type of Action Requested:

(____) Resolution (____) Ordinance 

(_xx_) Formal Action/Motion ( ___ ) Other (Specify) Presentation Only

Recommended Board Action: I move to approve the CTA Account Activity Statement of Accounts 

Payable Checks and the P-card charges for August 2024.

Applicable Statute, Code, Policy, Rule or Regulation: n/a

Fiscal Impact:  

Explanation of Impact:

Funding Source:

Supporting Material/Attachments: CTA Invoice Listing of Accounts Payable Checks & P-Card Charges for 

August 2024.

Prepared By: Chris Kipp, Operations & Finance Manager
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    YEAR/PERIOD: 2025/2  TO 2025/2
  ACCOUNT/VENDOR              INVOICE              PO       YEAR/PR  TYP S                    CHECK RUN  CHECK   DESCRIPTION
 
7407200                                   CTA - EXECUTIVE
7407200  500444                                         OFFICE EQUIPMENT RENTAL
  001669 UBEOWESTLLC          4606187-FY25         0        2025  2  INV P             108.68 083024KH 903116148 08/23/24-09/22/24 M
 
                                                           ACCOUNT TOTAL               108.68
 
7407200  500512                                         INSURANCE PREMIUMS
  002034 TRAVELERS            1062KA213-FY25       0        2025  2  INV P          14,010.00 082324KH 903115903 1062KA213-FY25 Ins
 
                                                           ACCOUNT TOTAL            14,010.00
 
7407200  500625                                         OPERATING SUPPLIES
  000425 CHARTERCOMMUNICATION 230475701080124      0        2025  2  INV P             109.99 091324KH 903116302 Internet 08/01/24-0
 
  000724 FIRSTCHOICESERVICES  717625               0        2025  2  INV P              54.00 081624KH 903115557 202408 Rental
 
  001829 SHREDITUSALLC        8007991236           0        2025  2  INV P             375.15 081624KH 903115673 Shredding Services
 
  002390 CITICARDS            127726251            0        2025  2  INV P             149.98 080924LW 903115405 CCCTA
 
                                                           ACCOUNT TOTAL               689.12
 
7407200  500675                                         SMALL FURNISHINGS
  002390 CITICARDS            127726251-1          0        2025  2  INV P              99.99 080924LW 903115405 CCCTA
 
                                                           ACCOUNT TOTAL                99.99
 
7407200  500712                                         POWER
  001458 NVENERGY             67482002802337-07/24 0        2025  2  INV P             259.81 081624KH 903115629 07/01/24-07-31/24
 
                                                           ACCOUNT TOTAL               259.81
 
                                                      ORG 7407200  TOTAL            15,167.60
 
7407201                                   CTA - MARKETING
7407201  500340                                         CONTRACT EMPLOYEES
  002757 SHELBYHOLTE          0072401              0        2025  2  INV P           3,500.00 081624KH 903115672 07/01/24-06/30/25 1
 
                                                           ACCOUNT TOTAL             3,500.00
 
7407201  500349                                         CONTRACTUAL SERVICES
  001050 KPS3                 00001606             0        2025  2  INV P          23,813.25 083024KH 903116018 202407 Creative Con
 
                                                           ACCOUNT TOTAL            23,813.25
 
7407201  500444                                         OFFICE EQUIPMENT RENTAL
  001669 UBEOWESTLLC          4606187-FY25         0        2025  2  INV P             108.68 083024KH 903116148 08/23/24-09/22/24 M
 
                                                           ACCOUNT TOTAL               108.68
 
7407201  500542                                         PRINTING/ADVERTISING
  006360 CASEYSCHREINER       MH-001               0        2025  2  INV P             281.20 090624KH 903116170 Airfare
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    YEAR/PERIOD: 2025/2  TO 2025/2
  ACCOUNT/VENDOR              INVOICE              PO       YEAR/PR  TYP S                    CHECK RUN  CHECK   DESCRIPTION
 
 
                                                           ACCOUNT TOTAL               281.20
 
                                                      ORG 7407201  TOTAL            27,703.13
 
7407205                                   CCTA - EVENTS & SALES
7407205  500340                                         CONTRACT EMPLOYEES
  002487 KATHARINEJCOX        6211                 0        2025  2  INV P             280.00 082324KH 903115805 Logo Art Notebook-S
 
                                                           ACCOUNT TOTAL               280.00
 
7407205  500444                                         OFFICE EQUIPMENT RENTAL
  001669 UBEOWESTLLC          4606187-FY25         0        2025  2  INV P             223.25 083024KH 903116148 08/23/24-09/22/24 M
 
                                                           ACCOUNT TOTAL               223.25
 
                                                      ORG 7407205  TOTAL               503.25
 
7407254                                   CTA - ARTS & CULTURE 1%
7407254  500540                                         PUBLICITY/SPECIAL EVENTS
  000273 BREWERYARTSCENTER    1217                 0        2025  2  INV P          10,000.00 082324KH 903115740 2024 CC Music & Mur
 
                                                          ACCOUNT TOTAL             10,000.00
 
                                                      ORG 7407254  TOTAL            10,000.00
 
                FUND 740  CARSON CITY TOURISM AUTHORITY   TOTAL:                    53,373.98

                                           ** END OF REPORT - Generated by Chris Kipp **                                            
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