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Agenda ReportAgenda ReportAgenda ReportAgenda Report 

Date Submitted:Date Submitted:Date Submitted:Date Submitted:  04/02/24 

Agenda Date Requested:Agenda Date Requested:Agenda Date Requested:Agenda Date Requested:        04/08/24 

Time Requested: Time Requested: Time Requested: Time Requested:  5 Minutes 

To:To:To:To: Carson City Culture & Tourism Authority (“CTA”) - Board of Directors (“CTA Board”) 

From: From: From: From: Chris Kipp, Operations & Finance Manager (ckipp@visitcarsoncity.com) 

    Subject Title:Subject Title:Subject Title:Subject Title:    Discussion and possible action regarding approval of the CTA Statement of Accounts 

Payable checks and p-card charges for February 2024. 

Staff Summary:  Staff Summary:  Staff Summary:  Staff Summary:  The CTA Board will review the invoice listing for accounts payable checks totaling 
$50,125.24 and P-card charges totaling $16,565.94  for February 2024, for possible approval. 

BackgroundBackgroundBackgroundBackground:  :  :  :   

Type of Action Requested:Type of Action Requested:Type of Action Requested:Type of Action Requested: 

(____) Resolution (____) Ordinance 

(_xx_) Formal Action/Motion ( ___ ) Other (Specify) Presentation Only 

Recommended Board Action:Recommended Board Action:Recommended Board Action:Recommended Board Action:    I move to approve the CTA Account Activity Statement of I move to approve the CTA Account Activity Statement of I move to approve the CTA Account Activity Statement of I move to approve the CTA Account Activity Statement of Accounts Accounts Accounts Accounts 

Payable ChecksPayable ChecksPayable ChecksPayable Checks    and the Pand the Pand the Pand the P----card charges card charges card charges card charges for for for for FebruaryFebruaryFebruaryFebruary    2024202420242024....    

Applicable Statute, Code, Policy, Rule or Regulation:Applicable Statute, Code, Policy, Rule or Regulation:Applicable Statute, Code, Policy, Rule or Regulation:Applicable Statute, Code, Policy, Rule or Regulation:    n/a 

Fiscal Impact:Fiscal Impact:Fiscal Impact:Fiscal Impact:  

Explanation of Impact:Explanation of Impact:Explanation of Impact:Explanation of Impact:  

Funding Source:Funding Source:Funding Source:Funding Source:  

Supporting Material/Attachments:Supporting Material/Attachments:Supporting Material/Attachments:Supporting Material/Attachments:    CTA Invoice Listing of Accounts Payable Checks & P-Card Charges for 

February 2024. 

Prepared By: Prepared By: Prepared By: Prepared By: Chris Kipp, Operations & Finance Manager 
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    YEAR/PERIOD: 2024/8  TO 2024/8
  ACCOUNT/VENDOR              INVOICE              PO       YEAR/PR TYP S                    CHECK RUN CHECK     DESCRIPTION
 
7407200                                   CTA - EXECUTIVE
7407200  500440                                         BUILDING RENTAL
  000360 CARSONCITYSQUARELLC  2518                 0        2024  8  INV P           5,610.00 030824KH 903111707 202403 Rent & SWG
 
                                                           ACCOUNT TOTAL             5,610.00
 
7407200  500444                                         OFFICE EQUIPMENT RENTAL
  001669 UBEOWESTLLC          4417975              0        2024  8  INV P             123.48 030124KH 903111686 02/23/24-03/22/24 M
 
  004698 GREATAMERICAFINANCIA 35997544             0        2024  8  INV P             166.20 030824KH 903111735 02/23/24-03/22/24 P
 
                                                           ACCOUNT TOTAL               289.68
 
7407200  500625                                         OPERATING SUPPLIES
  000724 FIRSTCHOICESERVICES  694875               0        2024  8  INV P              54.00 021624KH 903111226 202402 Rental
 
                                                           ACCOUNT TOTAL                54.00
 
7407200  500712                                         POWER
  001458 NVENERGY             67482002802261-01/24 0        2024  8  INV P             198.61 021624KH 903111284 01/02/24-01/31/24 1
  001458 NVENERGY             67482002802279-01/24 0        2024  8  INV P              67.36 021624KH 903111284 01/02/24-01/31/24 1
                                                                                       265.97 
 
                                                           ACCOUNT TOTAL               265.97
 
7407200  500713                                         HEATING
  000360 CARSONCITYSQUARELLC  2518                 0        2024  8  INV P             848.04 030824KH 903111707 202403 Rent & SWG
 
                                                           ACCOUNT TOTAL               848.04
 
7407200  502512                                         3/8% NCOT
  001342 NEVADADEPARTMENTOFTA 202312NVTAX          0        2024  8  INV P           6,914.66 021624KH 903111279 
 
                                                           ACCOUNT TOTAL             6,914.66
 
                                                      ORG 7407200  TOTAL            13,982.35
 
7407201                                   CTA - MARKETING
7407201  500330                                         TRAINING
  999913 Zach Bragdon         Bragdon2401          0        2024  8  INV P             758.94 030124KH 903111622 Reimburse Social Me
 
                                                           ACCOUNT TOTAL               758.94
 
7407201  500349                                         CONTRACTUAL SERVICES
  001050 KPS3                 INV63058             0        2024  8  INV P          22,097.50 022324KH 903111434 202401 Creative Con
 
                                                           ACCOUNT TOTAL            22,097.50
 
7407201  500444                                         OFFICE EQUIPMENT RENTAL
  001669 UBEOWESTLLC          4417975              0        2024  8  INV P             108.68 030124KH 903111686 02/23/24-03/22/24 M
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    YEAR/PERIOD: 2024/8  TO 2024/8
  ACCOUNT/VENDOR              INVOICE              PO       YEAR/PR TYP S                    CHECK RUN CHECK     DESCRIPTION
 
  004698 GREATAMERICAFINANCIA 35997544             0        2024  8  INV P             224.37 030824KH 903111735 02/23/24-03/22/24 P
 
                                                           ACCOUNT TOTAL               333.05
 
7407201  500542                                         PRINTING/ADVERTISING
  002306 ROGUE5MEDIA          11717                0        2024  8  INV P           3,600.00 022324KH 903111498 2024 Golfing NV Mag
 
  004129 JOSEPHAMATO          312                  0        2024  8  INV P             395.00 021624KH 903111234 Featured Listing 20
 
  004496 CIVICPLUSLLC         289822               0        2024  8  INV P           4,524.00 022324KH 903111394 Platform New Acct-A
 
                                                           ACCOUNT TOTAL             8,519.00
 
                                                      ORG 7407201  TOTAL            31,708.49
 
7407205                                   CCTA - EVENTS & SALES
7407205  500349                                         CONTRACTUAL SERVICES
  001050 KPS3                 INV63058             0        2024  8  INV P           2,844.00 022324KH 903111434 202401 Creative Con
 
                                                           ACCOUNT TOTAL             2,844.00
 
7407205  500444                                         OFFICE EQUIPMENT RENTAL
  001669 UBEOWESTLLC          4417975              0        2024  8  INV P             217.36 030124KH 903111686 02/23/24-03/22/24 M
 
  004698 GREATAMERICAFINANCIA 35997544             0        2024  8  INV P             440.43 030824KH 903111735 02/23/24-03/22/24 P
 
                                                           ACCOUNT TOTAL               657.79
 
                                                      ORG 7407205  TOTAL             3,501.79
 
7407254                                   CTA - ARTS & CULTURE 1%
7407254  500330                                         TRAINING
  005902 ERICBROOKS           BROOKS2402           0        2024  8  INV A             217.84                    Reimburse Meeting &
 
                                                           ACCOUNT TOTAL               217.84
 
7407254  500349                                         CONTRACTUAL SERVICES
  001050 KPS3                 INV63058             0        2024  8  INV P             225.00 022324KH 903111434 202401 Creative Con
 
                                                           ACCOUNT TOTAL               225.00
 
7407254  500580                                         TRAVEL
  005902 ERICBROOKS           Brooks2403           0        2024  8  INV P             308.53 030124KH 903111584 Reimburse Napa Ligh
 
                                                           ACCOUNT TOTAL               308.53
 
7407254  500625                                         OPERATING SUPPLIES
  005902 ERICBROOKS           BROOKS2402           0        2024  8  INV A             143.30                    Reimburse Meeting &
  005902 ERICBROOKS           Brooks2403           0        2024  8  INV P              37.94 030124KH 903111584 Reimburse Napa Ligh
                                                                                       181.24 
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    YEAR/PERIOD: 2024/8  TO 2024/8
  ACCOUNT/VENDOR              INVOICE              PO       YEAR/PR TYP S                    CHECK RUN CHECK     DESCRIPTION
 
                                                          ACCOUNT TOTAL                181.24
 
                                                      ORG 7407254  TOTAL               932.61
 
                FUND 740  CARSON CITY TOURISM AUTHORITY   TOTAL:                    50,125.24

                                           ** END OF REPORT - Generated by Chris Kipp **                                            
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